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Hi, my name is Javier Aquino, also known as the resume Wiz. And today I want to share
with you three tips for recent grads on how you can increase your chances of finding that
dream job. I want to tell you a bit about myself. I do have a bachelor's in industry
engineering from the University of Houston. I graduated back in 2004. And then I also
have an MBA from the University of Texas at Austin, where I graduated from 2010. For the
last 15 years, I have been coaching college students, recent grads and professionals on the
art of finding a job and branding yourself properly so that you increase your chances of
getting that dream job. And then in 2014, I also published my first book, resume standouts,
which is catered to college students and recent grads. And it's about resume writing, how
to write cover letters, and how to master the career fair. I am a frequent speaker. And if
you want me to come out to your university or group or company, I talk about resume
writing, interview or personal branding and how to manifest success. And I've presented
various workshops to Bank of America, Cigna, Johnson, and Johnson, and other fortune
500 companies. After this workshop, if you want to get a hold of me, you can find me on
Facebook, Twitter, Instagram, LinkedIn, you can shoot me an email, you can go to my
websites, and you can even give me a call. Alright, so for today's agenda, we're going to
review three things. The first is the resumes career objective. The second is how to include
your link in URL on your resume. And then finally, how to answer the interview question
Tell me about yourself. They want to make sure that you are positioned for success. So
we'll go through each one of these items. So the first item, the resume is career objective,
one of the things that you may hear from a lot of recruiters or managers or perhaps
friends is that you should not include a career objective. But one of the main reasons you
will receive this information is because most people don't know how to create a career
objective. And therefore they write something that does not look appropriate on their
resume or does not help the candidate at all. However, if you do it properly, you can
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certainly create a career objective, which will definitely attract the eyes of a recruiter or a
hiring manager. So let's spend some time talking about this. So a career objective consists
of one or two sentences, and you want to answer the following questions you want to
answer. What industry Do you want to work in? So for example, do you want to work in the
fashion industry, the oil and gas industry? Do you want to work in telecommunications?
Maybe you want to work in the computer industry or computer software industry? What
what industry Do you want to work in. And then if you truly are interested in more than
one industry, you will need to have two different career objectives. Not on the same
resume, but on different resumes. So you'll essentially have have different resumes with
different career objectives. So that when you hand that resume to the person in that
specific industry, they can clearly see that you are interested in their industry. The second
item is what position do you want to have within this industry? So what is that functional
role? Do you want to be a designer? Do you want to be an engineer? Do you want to be an
accountant? Do you want to be a biomedical sales? rep? What is that functional position
that you're looking for? So those are the two questions that your career objective should
answer. And what it does is that it presents yourself in a positive light, because it's sent the
message to the recruiter or the hiring manager, that you know what it is that you want,
okay, and that's what they want. They want people who know what they want. Now, here's
the thing, I understand that the most college students are not 100% sure of what it is that
they want to do when they first start college. Okay. And even after you graduate college,
you may not be 100% sure, but I do guarantee you this, there is a role that you're you are
interested in, it is definitely an industry and then you are going to apply for that role. This
is what you should put on your resume, you should put the industry that that role is in and
the functional role itself. And then now you have a career objective. You can also include
some self descriptors and skills. Okay, we're going to look at some examples and then
we'll look at a framework that you can use to make an optimal career objective. So let's
take a look. Okay, so one of the biggest reasons why you will hear do not include a career
objective on your resume is because most people put something very generic So I've been
like, looking for a job in a top corporation that will allow me to utilize my skills. But that
thinking, read that to yourself.

 05:11

It's very generic, it says nothing about you. And companies, I can't want to hire people
who know what they want. So how can we fix that? Well, like we said in the previous slide,
we can add the position. And we can also add the industry that you want to work in. So
let's see how the sentence above transforms when we add these two components, looking
for a management position within the pharmaceutical industry, that will allow me to
utilize my skills. You see, now the person reading your resume has a better idea of what it
is that you're looking for. And in fact, you have targeted these words on your resume
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specifically for that role. So now you are more desirable, because what you have on the
resume is exactly what they are looking for. And again, you are going to update your
resumes career objective section for each role that you apply to if it's truly in a different
industry. And if it's a different functional role. You can also add a few self descriptors and
skills to highlight those strengths that you may possess. So here we go, self motivated, and
honest individuals with strong leadership and organizational skills, looking for a
management position within the pharmaceutical industry. So now we have just described
a few of your strengths, a few of your skills. And we've combined that with the functional
role you're interested in, and the industry. Now the recruiter has a much stronger idea of
who it is that they are reading about. If we go to the next slide, we'll take a look at a few
more examples. And then we'll take a look at a framework that you can use as you craft
your career objective. So what you see here is adjective and additive students with
adjective adjective skills, interested in a function position within the industry type industry.
So what you'll do is you'll replace the adjectives within the brackets with an adjective that
describes who it is that you are, instead of saying students, you could choose to say,
undergraduates, you can say recent graduates, you could say leader, you could say
individually, you can say college graduate, you're going to replace the word student as
you please. With adjective adjective skills, interested in. So instead of interested in you
could also say seeking, you could say looking for searching for pursuing, etc. And then this
is where you insert that functional role. So what is that role? And instead of position, you
can also say internship, you can say job, you could say, opportunity, career, role, etc. And
then you list the industry type. What is that industry. So here's an example, positive and
energetic students with mathematical and computer skills, interested in an accounting
position within the consumer packaged goods industry. And there we go. Now you have a
winning career objective. One thing to clarify is that the current objective should only be
used for college students and recent grads, and by recent, I would say, up to a year of
having graduated. Once you've reached that level of profession where you've been there
for more than a year, at that point, you will no longer have a career objective, you will
have something else that I call a professional profile. But we can talk about that in a
different workshop. So this is the career objective. And again, just a few key reminders, you
need to make sure that you update this career objective, depending on what role you are
applying to. So if you're applying to an accounting position within the oil and gas industry,
you have to make sure that you change this, you have to make sure that this is catered to
the role that you are applying to, that won't take you very long to update it.

 09:00

Okay, so that is the career objective. The second tip I'll give you is Nowadays, people will
look at your LinkedIn profile to learn more about you. So when you hand your resume to a
recruiter or a hiring manager, it will help you if you have your LinkedIn URL at the very top
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underneath the heading. So where you put your phone number and you put your email
address in that section, you are also going to put your LinkedIn URL, essentially, those who
are looking at your resume, if they are interested in you, they want to know more about
you. And they'll be able to learn more about you by going to your LinkedIn profile. So
they'll want to see what you look like. They'll want to see any other skills that may be on
there that they may want to see any other websites that you have created. Any other
pictures that may be on there. They essentially just want to learn more about you.
However, this can be a double edged sword. Okay. You want to make sure That you
optimize your LinkedIn profile so that when somebody goes to your LinkedIn profile, they
are impressed. So a few key points to tell yourself, number one, your picture needs to look
professional. Okay, what does professional mean? So here are a few key pointers. Number
one, a headshot only. Okay, we don't want to see your elbows, we don't want to see your
knees, we want to make sure that we can clearly see a headshot. Include yourself only,
every now and then I do run into LinkedIn profile pictures and include significant others.
And at times, I have seen pictures of animals in the background, unless you're trying to
become a budding veterinarian assistant. No animals, no hats, no sunglasses. When you
take the picture, do not take it in such angle where it looks like you're looking up or you're
looking down at the camera, make sure that you're looking straight. One of the most
important things is that you do swap. Studies have shown that when you smile, you look
more approachable. In recruiters and hiring managers certainly are looking for pictures, or
people who look like they are approachable. So have your picture has you smiling, you
look more approachable. Now, I will tell you that there are some industry some positions
where if you don't smile, he actually looks a little bit better. So typically, I tell lawyers not
to smile, because then we're tougher. And clients wants a lawyer that looks tougher. But
unless you're applying to become a lawyer or lawyers assistant, you should smile. In the
picture, do not wear jeans, no bathing suits, no t shirts, no pictures with beer as we're
seeing the guy below. Now, with that said, there is a such thing as company culture, and
all companies have different cultures. So when you choose the picture that will go on to
your LinkedIn profile, please make sure that you understand what the culture of that
company demands of you when it comes to a picture.

 12:09

The next thing is that your LinkedIn profile needs to be complete. So in other words, you
can't just have your picture, you need to make sure that you complete each section of that
LinkedIn profile. Whether it's a summary section, or you have filled in all of the jobs that
you have had in your life, or The education section or the skills section, make sure that you
complete the entire LinkedIn profile, it will not look good. If a recruiter goes to your
LinkedIn profile and sees a profile that's only half complete, they will drive the message to
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them that you may not finish projects on time, you don't finish projects that you start. So
you want to make sure that the entire LinkedIn profile is complete. When you're
completing your summary section, you can actually put your career objective in the
summary section, in addition to some of the other skills that you may possess, but you
need to make sure that your summary section is solid, and he has spent some time
working on it. I do teach a workshop on how to have a seller summary section. But it is
something that you do need to think about as you complete your LinkedIn profile. And
then finally, the link in URL should be customized. If you don't know what this means,
basically, every single person will receive a default LinkedIn URL, there will be a
combination of their first name, last name, and several numbers, you want to remove all
of those numbers that appear at the end of your LinkedIn URL, what you can do is you
can go to Google quickly, it only takes about five minutes, and you can just enter in there
how to customize my LinkedIn URL, you will receive instructions and you will be able to
update your LinkedIn URL within a couple of minutes, it's pretty easy to do. So that that
customized LinkedIn URL is the URL that should be placed on your resume. Do not place a
LinkedIn URL that has several numbers at the very end of it. Because it does not look
professional. A professional LinkedIn URL is going to have a combination of your first
name, or your last name. If you have a common name, you may have to use your middle
name, you may have to use your your first name initial or your middle initial, but a
combination of your first name, middle name and last name is the way you want to go.
Okay, so this is how you place your link in URL on your resume. Let's go to tip number
three. You have now received an offer to interview. You don't have the job yet, but you
have the interview. So what do you need to do to prepare for the interview? Well, I do
teach a workshop on how to do this. But one of the questions that many people have
trouble answering is the question. Tell me about yourself. Okay, tell me about yourself. For
some reason that this question is very difficult for People, people may not know exactly
what it is that the recruiter or hiring manager wants to hear. Do they talk about their
hobbies? Do they talk about their family? Do they talk about their significant other? What
do they talk about? Well, on this line, I provide you with questions that you can answer to
help prepare for answering this question. So as a college student, or a recent grad, when
they ask you tell me about yourself, you want to talk about the following items. Number
one, state why you chose the college you're at? Why Why did you choose that university?
state your major and why you chose that major? If you change your major during the
process, that's okay. Why did you choose the major that that you graduate with or that
you currently have? discuss any organizations that you are part of or were part of, in any
corresponding leadership roles? So if you were the president of your fraternity, or if you
were the treasurer of your sorority, or if you were part of some type of Honor Society,
where you held a leadership role, you should mention that Asia? Why, why you held that
role and why that organization was important to you. You can bring up any relevant
highlights or accolades. You can also discuss if you are currently working, and if so, why
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you chose that position. So even though you are applying for a full time job, you might be
working part time maybe as a teacher's assistant to make extra money, why did you
choose that position?

 16:31

So the points I have brought thus far, these are all optionals. But you can definitely
mention these in terms of getting you started. Now the last two items are ones that I do
tell people that they should definitely say when they are answering this question. indicate
the type of role you're looking for and why and then indicate the industry you want to
work for and why. Okay, these last two are ones that I definitely recommend that people
mention, because what it does is it ties your response to this question to the reason why
you are there interviewing. Because you want that role. And you want to work in that
industry. Just like a career objective has the functional role in the industry. This is a way to
tie it back to why you are there and they will be impressed in listening to you. Okay, so
state why you chose the college your ad state your major why you chose it, discuss any
patients who are part of the corresponding leadership roles. Bring up relevant highlights
or accolades, discuss if you're currently working, and also why you chose that position.
indicate the type of role you're looking for and why and indicate the industry you want to
work for and why. Okay, now let's take a look at an example. Okay, this is Stephanie. And
I'll read this to you. My name is Stephanie and I'm a political science major at the
University of Texas at San Antonio. I chose UTSA because I wanted to stay local and I had
a lot of friends attending UTSA. So it was a good choice for me. Although I was not sure of
what I wanted to major in when I first started college, I became interested in political
science during my sophomore year, when a friend and I decided to volunteer for Rebecca
dela Cruz's city council campaign, I was primarily in charge of supporting the technology
manager with the website and database. In addition, I assisted with data analysis of
telecommunication costs associated with the campaign. From an extracurricular
perspective, I'm also involved in leadership roles within UTSA. And I currently serve as the
president of Kappa Delta Chi sorority. Currently, my ideal role is as a social statistics
associate within the political consulting industry. This position will allow me to build upon
the experience I have gained thus far to learn how data can be used to influence political
strategies. And therefore your current opening for a social statistics associate at your firm
is ideal for what I'm looking for now. Okay, so as you can see, she brought up many of the
points from the previous slide. And then she ended her response by throwing in there the
role that she wants, why she wants it, and the industry, and this has solidified her response.
Now, here's the interesting thing. Some of you might be thinking, wow, this is a person who
really really knows what she wants to do. She knows herself. However, you may not know
Stephanie the way I know Stephanie, and what I know about Stephanie is that she's
actually interested in two different types of roles in two different types of industries. And
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she's actually interviewing for roles within those two different industries. However, when it
comes to the interview, she is not going to mention every industry she wants to work in
She is going to only mention the industry that she is currently interviewing for, because of
the hiring manager does not need to know the other industry that she that she is also
applying for. Okay. In addition that Stephanie, although she may sound like a winning
student, or grad, she has also had other obstacles in her life. Her parents divorced when
she was 21 years old. And she recently lost her grandmother. So she is going through a lot
of things in her life. However, when it comes to the interview, the hiring manager doesn't
need to know any of this, all they need to know is that this person knows that they want to
be a social statistics associates, perhaps in this industry, the political consulting industry.
And this is exactly what it was she is going to mention. Stephanie is just is very similar to
most students, or to most grads, and this is her response, so that way she can get ahead
of the competition. Okay, well, those were my my three points. For this session. Number
one, we'll review we'll go back, we'll take a look.

 21:07

We have our career objective, that, if done correctly, you will definitely impart a feeling of
Wow, this person knows exactly what they want. We have our LinkedIn URL that if
customized properly, you will definitely set a great impression when a hiring manager or
recruiter goes to look for more information about you. And then number three, when
you're asked Tell me about yourself, you can feel proud to say what it is that you would
like to do, or at least think what you want to do at this point in your life. Thank you so
much. Again, my name is Javier Aquino, also known as the resume Wiz. And if you have
any more questions, you are free to email me at contact at the innovative resume calm.
And if you want to take a look at my website, My website is www.ge innovative
resume.com. And you may call me at 512270 was thank you so much for your time. Have a
great day. Have a thank you so much. That's great information. And we've got wonderful
questions, starting out with a question from regardless on whether or not students should
use more on traditional resumes to hand out when they go in for interviews, such as an
infographic or a colorful resume. So I have seen people with resumes that have color that
have visuals. And this is what I recommend, number one, First, make sure that the content
itself is solid. That's the first thing make sure that the content itself is solid, because the
visual might be pretty at first glance. But if you have spelling mistakes, or clearly defined
your skills, or your work experience or your career objective, those visuals won't mean a
thing. The second thing is that it is okay to submit a resume that is purely black and white,
there is nothing wrong with that. If you have solid experience, if if your skills are solid for
the job, that is enough. Now in some cases, you know, it might help to have a graph on
your resume showing how you've increased sales within a certain time period, or increased
some metric by a certain amount. But at the end of the day, it's not required. What I tell
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people is that when you do visuals, better to do it the right way than to do it the wrong
way. And most students are not going to know the right way to do it. And for most of the
visuals, they are always catered specifically to that person. So for the purpose of turning in
a resume, I would recommend keep it black and white. Keep it on a plain white sheet of
paper. And I think that's your safest bet. And then you can still leave a a nice impression
on the hiring manager. Terrific, good advice. So Alfred asked a great question. And you
could probably talk on this but maybe you can unpack the keyword laden resume concept
what what do we need to be aware of in terms of putting specific keywords and stuffing
extra keywords into our resume? Excellent. So when we think about keywords, I think
about the job posting. So if you're applying for a specific role, take a look at the job
posting. Within that job posting, they are going to use many words to describe the skills,
many adjectives many, many functional items. Make sure that you are putting as many of
those words as possible onto your resume as they apply to you. So for example, if in the
skill section it says that they want somebody who has experience with customer service,
then Then, you know, you know that you have customer service experience, make sure
that you have those words in there. It could be something like a year of customer service
experience working for, you know, a specific company, if they use certain adjectives, you
know, if you Those are adjectives that describe who you are, make sure that you put those
in the resume as well, you may you may find yourself putting those in the career objectives
section. So, what is key here is the job posting. Now, what this means is, again, you are
going to have different resumes for the different jobs that you apply to. But I don't want
you to be scared, because each resume that you create that is tailored to that role, will
most likely be about 95%, the same, you're only updating the functional role, the industry
and maybe some of these keywords. But at the end of the day, the majority of your
experience and your skills, your education section will typically remain the same. So don't
be scared. But just know that in this day and age, the more catered your resume is to that
role, the likelihood that that you won't be called back.

 26:04

Does it make sense, Javier to repeat some of the major keywords that a job description is
asking for an ordered more notice with automatic resume readers. So when we think
about these automatic resume readers, these are essentially machines that are looking
through your resume and are looking for keywords, in addition to including the keywords
that are in the job posting, if you can include them multiple times throughout the resume,
it will only be to your interest. So how can you do that? Perhaps you include some of those
words in the skill section. And then when you're in the in the professional experience
section, or in the work experience section, you can describe one of those skills or
experiences that you have and elaborate on those. So now not only have you captured
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that in the skill section, but you have also captured that in the work experience section as
well. And then if you've also done a lot of community service, maybe you have a
community service section, and then within that section, you choose to highlight that
experience as well to highlight that key word. So in other words, now you have multiple
words. And and now this, this machine is most likely to pick your resume up. Makes a lot of
sense. And spreading them in diversity of your resume makes it look less redundant, but
captures the the automatic resume readers love it. So question from Kandi related to
adding maybe a tipped on picture of her recent her diploma on graduation day. So she's
wanting to make sure that her resume stands out, she's leaving it at the front desk or with
a person that's an inside person. Obviously, this isn't going to ruin uploaded, job board
site. And just wonders if you have any tips or ideas or or fears of including, say a
photograph with my resume. So with the resume, especially in the United States, you don't
have to include any any other documentation, including photographs, or references or
deployments. Now, the great thing about LinkedIn is that in LinkedIn, you can certainly
include all of those things, you have a picture of yourself, you can put your diploma as a
picture, not for the profile picture. But within the actual profile itself. You can have pictures
of you doing community service, you can have pictures of certifications of diplomas. You
can even have references. You can even have recommendations and testimonials, for the
purpose of the resume, keep it to that one page. And it's simply your career objective your
contact information, your work experience your skills. Keep it just to that. You know, that
makes a lot of sense to actually scan your diploma, perhaps the photograph like she was
talking referring to, to include them on the inside something that generally gets put into a
maybe on a shelf and or a drawer. And it would look great on only inside. Exactly, exactly.
And if you go on my LinkedIn page, you'll notice that I have pictures from events that I
had been part of speaking engagements, I even have pictures from community service I
have done and if anything, it just helps to paint a better picture of who it is that you are.
So that way you're not just this piece of paper, but you're more than that you're a person
who has different interests and strengths and desires. A question from Billy related to
insurances on the resume Do you recommend references and how many and should that
include food, furs, emails, or other ways to get hold of them when it comes to your resume
for most college students and recent grads, if you're only going to have one page, and
what I tell people is that they should use that precious real estate to capture who they are
in the sense of their work experience and their skills and their objective. And if they did
community service, or they had leadership roles, that is really the real estate space to
capture all of that. When it comes to references unless a reference sheet is actually asked
for during the interview. You don't have to include that on your resume, you should use
that space for capturing other items that they're going to want to see like your work
experience and so forth.
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 30:52

Great makes a lot of sense. So I'm, I would imagine you've got your list of don'ts. And
before we finished, we probably should tap into your safe vise, where are those two or
three definite don'ts that we should mean on a resume? Or what are the most common
mistakes that you see recent graduates make? One of the most common mistakes I see is
spelling mistakes. And spelling mistakes are definitely red flag for recruiters or hiring
managers. So what I recommend is that not only should you use your spell check feature,
you should also ask somebody else to read your resume. Because I still remember the day
that I read some of these resume, who had just applied for a management role. And they
misspelled the word management in the entire resume. Okay, so spelling mistakes, it's
definitely something that you do not want to have. The second mistake that I tend to see
from college students or recent grads is having a an email that may not necessarily sound
professional. So in my workshops, I talk about creating professional looking emails. A lot
of times people like to show off their their personality or some of their interests by
creating an email address that reflects some of those interests. However, there are certain
interests, and there are certain things that some people like to show off that they may
come across as inappropriate to hire managers or recruiters, or sometimes even just one
on one time I read a resume and their email address, it's something to the effect of tater
tots 2000 eighteen@gmail.com. A better approach is to put their first name last
name@gmail.com. When it's possible, you can even have a few numbers in there if you
need to. So unlike the LinkedIn URL, where you want to remove all of those numbers, there
will be times where for an email address, you may not be able to capture just your first
name or last name or just your initial your last may have put a few numbers in if you need
to. That's okay, as long as you keep it down to less than fewer than four numbers. But
definitely keep your email address professional. And then lastly, I will say is the use of, of
the font size and the border size. Keep your borders as much as possible. Your margin
sorry, keep your margins as much as possible to one inch from left, right, top and bottom.
And then terms of the font size, keep it anywhere between between size 10. In size 12. Any
font size is bigger than size 12 is going to give your resume a funny appearance, it may
look a little juvenile. And then any font size that's less than size 10 might be difficult for the
person who is reading it to actually see what it is that you have on there. So keep it
between size 10 and 12. And keep your margins one inch from the left, right, top and
bottom. Those are typically the three mistakes that I tend to see with resumes from
college students or recent grads. Wow, that would be one that I would make. Because I
would fill up the page, I'd be on the second page. And I'd think oh, well, let me just make
the margin quarter inch on each side. And so you're suggesting that it has to stay a page
and keep the margin. So it's a readable page so that you don't freak out that person is
going to read it. Definitely, definitely. Just to clarify. You know, the person that I'm
describing in this approach is somebody who, you know, doesn't really have any much
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work experience, you know, maybe under a year, and you know that they have just
graduated or they're still in college. But you definitely find people who have 10 years of
experience who are going back to school and they've just graduated. This rule does not
apply to them. This is strictly for people who who don't really have any work experience
and who've just graduated. Make sense? So here's the question. from Thomas and took
good one. How conversational should the resume be? Should it be very professional with
bullet points? Or can you add a little bit of attitude and or personality into the resume.

 35:15

So my recommendation is always to keep a professional. If a recruiter or hiring manager
likes what they see from a skills perspective and an experienced perspective, then they'll
choose to bring you into the interview. And then it's there at the interview that you can
highlight more of your personality. Because we, because we don't always know who will be
looking at that resume, even if the company culture may dictate a certain approach, it's
best to be safe in this case and keep it more professional. Definitely include bullets in your
work experience section, you don't want to include paragraphs, you want to keep it with
bullets. And I typically recommend anywhere between three to five bullets for each role.
Great, we probably have time for one last question. And this one is related to uploading
your resume into job board sites, are there any tricks or, or strategies or things we should
be aware of when we upload our resume across different websites. So when you're
applying your resume to different websites, you want to pay close attention to what the
requirements are. So there are some some websites that do not allow PDFs, there are
some that do so you want to pay close attention to that. My preference is always to just
send your resume to recruiter or hiring manager as a PDF, especially when you're
emailing. But some of these other job boards, they may accept it, they may not accept it.
If for any reason, they don't accept the traditional bullets, you can always replace those
with the plus sign. Those tend to work. If for some reason, the any job board does not
accept the use of bolding or italics, you can always just capitalize the entire word to make
it stand out as well. But essentially, you want to take a look at the requirements for that
specific job board and make sure that you're meeting those so that way your resume goes
through and hopefully it's captured by the system. excellent ideas. Wonderful. Three
points in between those three points. I think we had another 40 or 50 strategies and tips.
Have a thank you for sharing your time with us and your experience. And I would
encourage our audience to reach out you're seeing on the screen right now. multiple ways
to stay in touch with Javier. Thanks again for joining us. Thank you so much and have a
great day.
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